
 
 

How to approve mailing list postings 
 

 
 
The attachment to the left contains the message for your review. 
The attachment to the right is what you use to approve the message.  
The next screen shot is the approval or confirmation attachment.   
 



 
 
The attachment is an email.



 
 
Using your email software, click on “Reply” and then add  
 
Approved: 
 
followed by your password. 
 
when you send this email, the message will be approved.  
 
If you want to discard the held message, reply to the message without 
adding  
 
Approved:  password. 
 
 


